
 
 
 

     
     

    
  

    

    
 
 

   
 

   
 

     
 

 
 

 
 

 
  

 
   

 
  

 
   

 
  

 
  

 
 

 
    

 
 

 
 
 
 
 
 

POLICE CHIEF 

DISTINGUISHING FEATURES OF THE CLASS: The Police Chief is the commanding officer of 
the Police Force and administers the activities of a municipal police department. Incumbent is 
responsible to the local governing body for the execution of all laws, rules, and regulations of 
the department, which includes the apprehension of violators, the protection of the citizens and 
the maintenance of high standards of efficiency within the department. Incumbent must be able 
to and must maintain the ability to carry a firearm.  Supervision is exercised over subordinate 
police officers in the department. Does related work as required. 

EXAMPLES OF WORK:  (Illustrative Only) 

Issues working orders for the department; 

Organizes the force into units to handle different kinds of work and assigns officers to posts; 

Reviews reports and activities of officers; 

Takes disciplinary action where necessary in accordance with the provisions of the civil service 
law; 

Organizes and administers a training program in police methods and procedures for recruits and 
regular officers of the department; 

Supervises the activities of the police force at all serious fires or disorders; 

Prepares or directs the preparation of oral and written reports; 

Cooperates with other law enforcement agencies and the public; 

Directs the investigation of major criminal offenses; 

Recommends the purchase of necessary supplies and equipment; 

Delivers talks on safety and other law enforcement problems; 

Keeps abreast of the latest developments in modern police methods 

Uses computer applications such as spreadsheets, word processing, calendar, e-mail and 
database software in performing work assignments. 



          
 
 

 
         

 
            

    

   
 

 
 

   
 

     
 

    
 

    
 

 
    

 
 

     
 

      
 

    
 

 
      

 
   

 
    

 
 

   
 

POLICE CHIEF Page 2 

REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES:  Thorough knowledge of 
police administration and methods; thorough knowledge of scientific methods of crime detection 
and criminal identification; thorough knowledge of controlling laws and ordinances; ability to plan 
and direct the activities of police officers; ability to read, write, speak, understand, and 
communicate in English sufficiently to perform the essential duties of the position; ability to 
effectively use computer applications such as spreadsheets, word processing, calendar, e-mail 
and database software; resourcefulness; sound judgment; initiative; good powers of observation; 
tact; physical condition commensurate with the duties of the position. 

MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE:  Eligibility for promotion may be 
restricted to the next lower rank or ranks. 

A. Departments in which the direct-line of promotion is Police Captain: 

1) Captain:  One year of permanent competitive class service as a Police Captain. 

2) If open to Lieutenant: Two years of permanent competitive class service as a Police 
Lieutenant. 

3) If open to Sergeant: Three years of permanent competitive class service as a Police 
Sergeant. 

B. Departments in which the direct-line of promotion is Police Lieutenant: 

1) Lieutenant: One year of permanent competitive class service as a Police Lieutenant. 

2) If open to Sergeant: Two years of permanent competitive class service as a Police 
Sergeant. 

C. Departments in which the direct-line of promotion is Police Sergeant: 

1) Sergeant:  One year of permanent competitive class service as a Police Sergeant. 

2) If open to Police Officer: Six years permanent competitive class service as a Police 
Officer. 

D.  If open to entire department: Seven years of permanent competitive class service as a 
Police Officer. 



           
 
 

 
 
 

 
 

    
   

  
 

   
  

  
 

   
 

 
 

  
   

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
           

 

POLICE CHIEF Page 3 

MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE (Cont’d): 

OPEN-COMPETITIVE QUALIFICATIONS: 

1. Type 'C' Police Department: Ten (10) years as a police officer in New York State in an 
organized police department, three (3) years of which must have been in a supervisory 
rank which included responsibilities as an administrative supervisor*. 

2. 'B' Police Department:  Seven (7) years as a police officer in New York State in an 
organized police department, two (2) years of which must have been in a supervisory 
rank which included responsibilities as an administrative supervisor*. 

3. Type 'A' Department:  Four (4) years as a police officer in New York State in an 
organized police department plus one year in a supervisory rank above that of police 
officer. 

*Note: Administrative supervision is defined as directing the activities of a large 
subordinate staff, including subordinate supervisors. That is, a second-line supervisor or 
above with direction over activities through subordinate levels of supervision. 

Town, Villages, Cities of Rye & Peekskill 
J.C.: Competitive Job Class Code:  0130 
1m 




