
DIRECTOR OF SECURITY 
 
 
DISTINGUISHING FEATURES OF THE CLASS:  Under the general supervision of a school 
district official, an incumbent of this position is responsible for developing, planning, 
directing and implementing a comprehensive safety, security and emergency preparedness 
program for a school district on a district wide or individual school building basis, as directed.  
Work is performed with considerable leeway for exercising independent judgment in 
implementing the general policies and objectives of the safety, security and emergency 
preparedness program.  General supervision may be exercised over the work of school 
building security personnel and over staff assigned to assist with the administration and 
coordination of safety, security and emergency planning programs.  Does related work as 
required.   
 
EXAMPLES OF WORK: (Illustrative Only) 
 
Oversees, coordinates and directs the planning, development and implementation of a 
safety, security and emergency preparedness program in a school district, including entry 
systems, camera monitors, building access/egress, etc. to enhance the districts prevention, 
preparedness, response and recovery capabilities; 
 
Plans, develops and implements security and emergency planning procedures in 
accordance with Project SAVE and Homeland Security legislation on a district wide basis 
and well as for individual school buildings; 
 
Designs and administers emergency preparedness training courses, drills and table-top 
exercises that teach staff how to effectively respond to school-related emergencies and 
disasters; 
 
Assists and trains school district personnel in accordance with Right to Know Hazardous 
Communication Standards, Asbestos Hazard Emergency Response provisions, disaster 
preparedness, etc.: 
 
Develops and administers organizational and administrative procedures designed to 
maintain program activities on an efficient and effective basis; 
 
Assists school administrators and law enforcement officials in the conduct of investigations;   
 
Directs and leads school security staff during emergencies and works collaboratively with 
law enforcement agencies and school district administration to ensure the best response 
during emergencies; 
 
Assists in the recruitment, training, oversight and evaluation of subordinate security related 
personnel, i.e. Security Aides, School Monitors, etc.; 
 
Collaborates with school district leadership to develop security guard post-orders; 
 
Assists in the investigation of all incidents on school property involving school personnel, 
students or the general public; 
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EXAMPLES OF WORK (Illustrative Only) (continued) 
 
Plans and directs a regular program of security and loss prevention inspections of school 
property; 
 
Maintains effective working relationships with school personnel, law enforcement agencies 
and the general public; 
 
Reviews and keeps abreast of federal, state and local policies, rules and laws which may 
affect the safety, security and emergency preparedness programs; 
 
Ensures compliance with federal, state and local laws, rules and regulations regarding 
school property and facilities; 
 
Prepares reports on matters relating to safety, security and loss prevention; 
 
Establishes and interprets policies and procedures for all activities undertaken by school 
security personnel; 
 
Recommends to building administration and/or the Board of Education security equipment, 
monitoring systems, and security check point access and egress; 
 
Uses computer applications such as spreadsheets, word processing, e-mail, calendar or 
database software in the performance of the job; 
 
May assist the Chief Emergency Officer of the School District, as required. 
 
REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES:  Good knowledge of 
modern principles and practices of security, law enforcement and loss prevention; good 
knowledge of statutory and regulatory requirements relating to health, safety and 
emergency planning in schools; good knowledge of safety practices, procedures, and 
equipment, including assessment of chemical and physical hazards; good knowledge of 
toxic substances and their potential adverse effects; good knowledge of the principles and 
techniques of safety training; good knowledge of laws, rules and regulations governing 
actions on school property; good knowledge of the proper methods and procedures used 
in making investigations, analyzing, finding and implementing corrective action; good 
knowledge of the principles and practices of administrative supervision and management; 
ability to work independently; ability to establish and maintain effective working relationships 
with school district officials, building administrators, district employees, students, and the 
general public; ability to train, instruct and direct subordinates in security, safety, and loss 
prevention procedures; ability to communicate effectively both orally and in writing; ability 
to read, write, speak, understand, and communicate in English sufficiently to perform the 
essential duties of the position; ability to deal courteously and tactfully with the public in 
enforcing laws or rules; ability to effectively use computer applications such as 
spreadsheets, word processing, calendar, e-mail and database software; good analytical 
skills; tact; good judgment; resourcefulness; initiative; integrity; physical condition 
commensurate with the demands of the position. 
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MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE:  Graduation from high school or 
possession of a high school equivalency diploma and either: (a) eight (8) years of work 
experience involving the administration or development of health and safety programs, 
and/or emergency planning, and/or crisis response; or (b) eight (8) years of work experience 
as a uniformed officer in a public law enforcement or military agency. 
 
SUBSTITUTION 1:  A Bachelor’s Degree* may be substituted for four (4) years of work 
experience as described in either (a) or (b) above.   
 
SUBSTITUTION 2:  A Master’s Degree* or a Bachelor’s Degree* in Criminal Justice, an 
environmental, physical or biological science, Education, Psychology, Social Work or 
Nursing may be substituted for five (5) years of work experience as described in either (a) 
or (b) above.   
 
*SPECIAL NOTE:  Education beyond the secondary level must have been awarded by a 
college or university accredited by a regional, national, or specialized agency recognized 
as an accrediting agency by the U.S. Department of Education/U.S. Secretary of Education. 
 
SPECIAL REQUIREMENT: At time of appointment, possession of a valid license, 
appropriate for the vehicle to be operated and issued by the New York State Department of 
Motor Vehicles.  The appointing authority is responsible for verifying and ensuring that the 
candidate meets these conditions at time of appointment and throughout the course of 
employment. 
 
SPECIAL REQUIREMENT FOR APPOINTMENT IN SCHOOL DISTRICTS:  In accordance 
with the Safe Schools Against Violence in Education (SAVE) legislation, Chapter 180 of the 
Laws of 2000, and by the Regulations of the Commissioner of Education, candidates for 
appointment in school districts must obtain clearance for employment from the State 
Education Department prior to employment based upon a fingerprint and criminal history 
background check. 
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